
Off-Campus PE Flowchart 

                                                     

2020-2021 Notes: 

∗ There will be a $250 fee charged annually for Off-Campus PE beginning in the 2022-2023 school
year. Applications must be submitted no later than May 31st to be considered for fall schedules. Applications 

submitted after May 31st will be considered late, must include a nonrefundable late fee of $50, and has a 
higher potential of not being approved. Applications will not be accepted after August 1st. 

 The requested site must be no more than 30 miles from the Lovejoy High School 2350 Estates Parkway, 
Lucas, Texas. 

Applicant picks up packet from counselor’s office or 

prints from the Lovejoy ISD Website 

Application & Fee is submitted to the campus 

counselor no later than May 31st for review and 

approval. 

To be approved, an applicant shall: 
(1) meet Category I or II requirements,
(2) the provider is on the District’s TEA approved

list,
(3) site is within 30 miles of the high school, and
(4) the fee is submitted with the application.

Following Approval: 
(1) Campus will deposit fee in the designated

account,
(2) counselor may update the student’s schedule

if needed,
(3) approved applications and proof of fee

payment are provided to the Off-Campus PE
Coordinator, and

(4) Off-Campus PE coordinator will monitor
students and sites throughout the school
year.

To be denied, an applicant: 
(1) does not meet Category I or II requirements,
(2) has applied for Category I, but activity or

program is not Olympic-Level,
(3) the provider is not on the District’s TEA

approved list,
(4) provider’s site is more than 30 miles from

Lovejoy High School, or
(5) failed to include the required fee with the

application.

Campus counselor will inform the applicant they
have been denied and will return their fee.

Only Category I participants may request a single 

period for Off-Campus PE. Category II participants 

are required to have a complete class schedule. 

APPROVED UNAPPROVED 

Unapproved applicants may request an exception 
review for extenuating circumstances by
submitting  an extenuating circumstance 
document to the campus counselor.
Campus counselor will review and forward the 
exception form and the originally denied 
application to the OCPE Coordinator for a 
committee review. 
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Exception Review 

Unapproved applicants may request an exception review for 
extenuating circumstances.  

Applicant completes 
exception review form 

Campus counselor will review 
for completeness and 

determine if applicant’s 
extenuating circumstances 

warrant further review.

Yes, extenuating circumstance 
exists.

The exception form and the 
originally denied application is 

forwarded to the OCPE 
Coordinator.

OCPE Coordinator will 
schedule a committee review 

meeting

No extenuating circumstance 
exists.

Exception Denied




